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Flunking or Flying
If you grabbed this book off the shelf because you have
just failed a major test (or a bunch of tests) and your
school career is spiraling downward in flames, please skip
our warm, fuzzy, why-you-need-this-book introduction
and proceed immediately to the
Fabulously” on page 156.

skill titled

“Fail

Read the section, scrawl the

steps on your arm with your extra green laundry marker,
and do what it says for the next three weeks. You will also
want to take a quick read through the sections on pages
18, 22, 52, 71, and 96 for a few simple ideas that can get
you back into the school game immediately. Soon you will
be sailing back into great grades!
For the rest of us who are ‘flying’ through school pretty
well right now - let us give you one big challenge: what if
you could get better grades in less time with less stress?
Interested? You may be doing fine right now with your
school work.

But we can all improve.

Check out the

secrets in this book and you’ll have more confidence, less
stress, better grades and more free time for … free time
stuff! Try it.
101 Secrets to Passing Any Test · 1
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Do you hate tests?
We do too. In fact, almost every student who spends
any time in school finds tests to be the number one source
of stress and struggle. Even in your favorite class, the
prospect of a 150-question closed-book exam can make
your palms break into a sweat. There’s nothing worse than
working your way through a test and realizing that even
when you know the material, it’s not coming out on the
test the way you had hoped. Now there are two main
reasons why students don’t do well on tests. First, they
don‘t know the class material very well. Second, they’re
not very good at the art of taking tests.
This book can help you with both. It includes studenttested real-life study methods that will help you organize
your notes and make effective use of your study time. In
fact, you’ll probably spend less time studying and more
time actually getting ready for the test. This book also
includes a bunch of ideas that will help you work together
with other people in your class, combining their
knowledge and your knowledge to get everyone ready for
the test faster and with a lot more fun! If you’re not good
101 Secrets to Passing Any Test · 3

at the process of taking tests, this book will also help you
learn the Fine Art of Test Taking. It will help you skillfully
negotiate the different kinds of test questions, watch out
for the common things that trip people up, and find ways
to “dig” out the answer when the question (or your
knowledge) is clear as mud. Unfortunately, most people
get graded down for easy things like spelling, choosing
the wrong option when they didn’t understand the
options, or not answering the question fully and
completely. While we can’t teach you everything there is
to know about Biology 211 or African History, we can help
you avoid making the most common errors on tests.
Applying the tips in this book will reduce your stress
level, calm your anxiety, and get rid of that nagging fear
that you’re going to slowly drown beneath a boiling sea of
academics. Oddly enough, research shows students who
are relaxed and confident get better grades1. They are also
more, well, relaxed.
You’ll also find that many of the suggestions in this
book will free up your time for other pursuits at school.
Let’s be honest—you didn’t come to school just to spend
4 · 101 Secrets to Passing Any Test

the whole time with your nose buried in a book. You came
to school to hang out with your friends, explore new
things, and enjoy pastimes like sports and socializing. The
skills in this book will help you take control of your study
time and have more time for the activities you love. You’ll
also be free to enjoy those activities without worrying
about the next test.
If you are planning to go to graduate school, medical
school, nursing school, or even just the school of life,
learning how to take tests with confidence will help you
pass the big entrance exams by artfully passing all the
little exams that lead up to them. There really is no “one
big test” for anything. Just lots of little tests that add up to
big accomplishments.
You might have purchased this book because you’re
interested in improving your grades. If so, cruise through
the 101 Secrets and focus in on those skills that seem the
most helpful. This book is designed so you can you
browse the tips in any order and find the methods that
help you the most—right when you need them. You can
casually read short chunks whenever you have time.
101 Secrets to Passing Any Test · 5

In fact, why don’t we give you the first secret right
now? The most important thing you can do to get ready
for tests and reduce your stress level is to plan your study
times. Buy yourself a schedule planning book, a pocket
calendar, or some sexy iPhone™ time management app
that handles your daily schedule, and then mark out
chunks of time to study. It’s your time. You own it. So
decide when and where you are going to study and then
mark out the time in your schedule. Once you have
planned your study time slots then you need to actually
study—when and where you planned. Just because
somebody comes up and says, “Let’s play soccer on
Saturday afternoon,” or “Us girls are going to hang out,” it
doesn’t mean you have to go. “Sorry, but I planned on
studying,” is a perfectly good response. And since it’s
your time and your decision, your commitment to keep
the study appointment is important. Scientific research
shows that the human mind really likes schedules2. You
will find that you are more focused, more connected to the
material, and much better at retaining information during
a planned study session than during a random drive by
6 · 101 Secrets to Passing Any Test

with your textbook. And it gets better. When you schedule
weekly study time in the same time slot each week, your
brain actually starts to “get excited” about the next study
session. You will have more energy, remember better and
preparing for tests will become a lot more fun.
101 Secrets to Passing Any Test grew out of the School
Skills academic success seminars. These intense classroom
experiences help students at the high school and college
level master the fine art of studying, taking tests and
managing school. If you have already attended a college
exam preparatory seminar, for example for the SAT or for
the MCAT, you probably got some excellent advice on
good test taking strategies. But the reality is, those big
tests are only one or two exams out of the hundreds that
you will take during your school life. The School Skills
seminars are designed to help you handle the other couple
of hundred tests that you’re going to take as you get ready
for the big entrance exams or for those big final exams.
Everything in this book has been proven by real students
in the real world for years. Some of these ideas, honestly,
are more than 150 years old. Taking tests is a skill, like
101 Secrets to Passing Any Test · 7

programming, skiing, or building a log cabin. The skill of
test taking can be learned, and you can improve your
testing skills over time.

8 · 101 Secrets to Passing Any Test

Talk to Us
The School Skills team is constantly talking with
students and working with instructors to develop more
effective ways to help us all learn. Our commitment is to
support you in whatever way we can. So you can stress
less and enjoy learning more.
If you have any questions or ideas for this book, we’d
love to hear from you. Just go to www.SchoolSkills.net
and click on the Contact link. If your suggestion relates to
a specific part of this book, please include the page
number from this book so we can look it up as well. You
can also join in the discussion about school, tests and
proven routes to success on our Facebook page. Just go to
www.101sfb.com and ‘like’ to connect with us. We also
put new articles and other free things up on Facebook.

Web:

www.SchoolSkills.net

Facebook:

www.101sfb.com
-The School Skills Team
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101 Secrets
Here are 101 school success skills that most students
have never heard of. Some are things that your instructor
didn’t tell you. Others are things that “smart” students do
but haven’t yet shared with the rest of us. Some are just
oddball ideas that really help people succeed on tests. You
can read them randomly, opening the book to wherever it
falls, or read the book straight through from start to finish.
When you are done reading, keep 101 Secrets tucked away
on your bookshelf or stuff it into the back of your locker.
You will probably want it again next year for a new class
or school.
Just make sure you actually use the 101 Secrets at
school. Tell a friend too. The best secrets are the ones we
share.
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1. Know thy teacher
Is your instructor ”big picture” or ”lotsa detail”? What
authors does she respect and quote? What school did he
get his degree from? What is her favorite band? Where did
they go over the summer break? Find out what your
instructor likes and wants. Then deliver it. Chances are
good that their likes and wants will influence the things
you’ll find on the test.
This may sounds like ”sucking up,” but it’s really just
learning to work well with each teacher. After all … one of
the main reasons you came to school was to interact with
your instructors. So get to know who they are, what they
like, and what makes them tick. It will help you on their
tests, and you’ll be richer for it in both education and life
experience.
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2. Eat the frog first
Imagine a wonderful lunch is sitting on the table in
front of you. All of your favorite foods are there on the
plate. The plate also has one sad-looking, deep fried green
frog on it. Yuck. And the rules state that if you are going
to eat the lunch, you have to eat all the items on the plate.
Everything. So what do you do? Do you slowly enjoy all
your favorite foods and savor them first before you bite
into the disgusting crunchy frog? Or do you just gulp
down the frog right away? We recommend you eat the
frog first! We highly recommend it, because as soon as the
deep fried frog is gone, you can enjoy all the other foods
without the worry of having to deal with that frog again.
The same thing applies to studying. Do you hate
biology? Study it first. Can’t stand your Ancient Literature
class? Make it history as soon as possible. Not only will
you get the disagreeable subject behind you, you will also
study it while you are fresh and ready. It will get done a
lot faster than if you save it for a middle-of-the-night
muddle.
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3. Ask last year’s students about the exam
Most instructors recycle their tests from year to year.
They just make a few changes, perhaps rewording
questions or changing the question order, each year. So
why not recycle a little help for yourself? Ask around
among your friends and classmates to see who had the
same class with the same instructor last year. Then ask
that person:
“What did you wish you had known in advance?”
“What would have helped you get ready for tests
with instructor so-and-so?”
“Are there any crazy ‘gotchas’ I should look out
for?”
“How does this instructor grade?”
Gathering a little intelligence about your instructor
is, well, intelligent.
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4. Unwrap those practice exams and … practice
One of the wonderful things about the Internet is that
you can find just about anything. Including practice tests
for almost every topic. And before you say “practice tests
take soo long!” just think how long it would take to retake
the class after failing. Practice tests are brief minutes well
spent. They are a low stress way to exercise your ”exam
muscles” before the real test.
If you belong to a study group, ask everyone in the
group take the same practice test together. Maybe the
whole group buys dinner for the person with the highest
score. Or maybe the person with a low score makes dinner
for everyone. Or not. Either way you will be more relaxed
and more confident for the real test after three or four
practice exams.
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5. Read it backward.
This is an old trick that professional proof readers use.
It’s a great way to study topics that are so insanely boring
that they literally put you to sleep every time you try to
study them. First, scan the main headings in the textbook
from front to back so you are familiar with the ”flow” and
the topics that are covered. Then read the sections you
were assigned―starting at the back and moving toward
the front.
If you have been assigned one chapter for this week,
scan the chapter headings first in the table of contents to
”locate” your chapter in the overall book, then turn to the
last page of the chapter and read paragraph by paragraph.
All the way to the front of the chapter. You can also
review your class notes starting at the back and working
to the front. Does it sound disjointed and odd? It is! And
the challenge of putting together the pieces will engage
your brain, helping you to see the topic in a whole new
way. You will also remember it much better.
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6. Dance around your dorm room.
Stuck while studying? It’s time for a break. Stand up
and stretch. Next put on some great music and cut loose
with your dance moves! Move your feet, wave your arms
and waggle your body every direction. Dancing pumps up
the oxygen in your blood and feeds it to your brain. It
makes lots of ”happy juice” in your brain and helps to unstick the stuckness. Stop thinking about the #$@%!^ test
and enjoy the moment.
Five minutes of high-energy dancing will charge up
your brain, relax your body, and get you ready for the
next study session. Sound silly? Try it―it works! And if
you are too embarrassed to cut loose dancing, then try
twenty sit ups/push ups/deep knee bends to get your
blood moving and oxygenated. Or lift your textbooks like
they are weights at the gym. You’ll feel like a jock. And
your studies will rock.
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7. Visit the exam location
For big exams like a legal bar exam, medical school
boards, or semester finals, it can help to visit the actual
room where the test will be administered. Especially if the
test location is different from your regular classroom.
Why? First you want to make sure you can find the
location easily on exam day without stressing. Second the
mental ”glue” that connects locations with feelings is very
strong. If you create a positive feeling and connect it with
a location, the positive feelings will return whenever you
visit that location. It works every time.
So one week before your exam, take a walk to the
place where the big test will happen. Stroll into the room.
Practice breathing deeply and relaxing your body. Smile.
Walk around to see how it ”feels.” Picture yourself
entering the room on exam day with a calm, even step.
Imagine yourself being relaxed and happy during the test.
This will exercise will ”echo” on exam day, and you will
be much more relaxed when you take the test.
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8.

Find a mentor
A

mentor

is

someone

older,

wiser,

and

more

experienced who can help you navigate the complexities
of school. It might be somebody who is familiar with the
area you’re studying. Or it might just be someone whose
opinion and lifestyle you respect. Instructors from other
class sections, school counselors or older students in your
area of study.

Your school might also have a formal

mentoring program you can sign up for. Don’t be afraid to
ask. It’s an honor to mentor someone. We have never
heard anyone turn down the request to be a mentor.
You will need to figure out with your mentor exactly
what that relationship will look like. How often are you
going to meet? What are you going to talk about? Are
your meetings going to be in person or by phone? Will
you do specific exercises or other things together? We
recommend making a plan that includes a regular weekly
or monthly meeting time and a specific agenda of topics
you want to talk about. This could be the subject you are
studying, your plans for the future or struggles with
18 · 101 Secrets to Passing Any Test

difficult teachers. Be sure to plan a fair amount of time for
just hanging out as well. The best things you learn may
come from just spending time together and talking.
If your school has a formal mentorship program,
definitely go sign up. Don’t think that mentors are only for
people who are struggling or falling behind. Most
successful people point to their mentors as one of the main
reasons they got where they did. Mentorship relationships
can often last well beyond school and into the work world.
The best result of a mentor relationship is becoming one
yourself.
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9. Get some sleep
One important foundation for a successful test is
getting enough rest the night before. This is actually more
important than studying. Given a choice between eight
wonderful hours of snoozing and an all-night caffeinefueled study binge, we’ll recommend the dream time
every time. Why? Because your fresh, rested brain can
easily recall facts that your exhausted, chemical-soaked
brain can’t. If you truly are in desperate need of a
refresher before the exam, then get a good night’s rest and
wake up only 45 minutes early. A fast 45-minute review of
your notes in the morning will do more to tickle your well
rested brain than a full night of study.
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10. Turn acronyms into fun phrases
This is especially helpful with technical topics or
specialized subjects that include a lot of abbreviations or
acronyms. CFR-18 becomes Cherry Fudge Rock Eighteen
and LP-R becomes L Pea Dasher. You might forget CFR-18
a few minutes after the end of class. You’ll probably
remember Cherry Fudge Rock Eighteen for the rest of
your life. Be sure to associate these fun phrases with
mental pictures of the thing that the abbreviation or
acronym stands for. For example the medical AED
machine (Automated External Defibrillator), which is used
to quickly rescue victims of heart attacks, might be
memorized as ‘Ain’t Exactly Dead,’ accompanied by a
mental picture of the machine’s powerful electric jolt
shocking a fallen person back to life.
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11. Don’t study―sprint!
Recent research has shown that the human mind works
best in short, ninety-minute periods of intense focus. Clear
your room of distractions and set a timer for ninety
minutes. Pull out your books and your notes and dig in
hard. When the timer goes off at the end of ninety
minutes―you’re free. Take a break. Go for a walk or hang
out with your friends. If you set up these ninety-minute
sprints at the same time each week, you’ll find that your
body quickly adapts and that you’re incredibly focused
during each ‘sprint.’ You might not consider yourself to be
a morning person, but if you study art history at 9 am on
Tuesday every week, you’ll find, within a couple of weeks,
that at 9 am you have an amazing amount of energy. You
might even get interested in art history.
If a class requires a large amount of reading, break it
down into multiple ninety-minute sprints. Go to the store
and buy yourself an inexpensive kitchen timer. Do your
first sprint, take a break of ten or fifteen minutes, and then
do another sprint. Take another break of ten or fifteen
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minutes and another sprint, continuing on until you cover
all the material. We don’t recommend doing more than
three sprints in a row, however, as you will run out of
mental ‘juice.’ If a class requires more than that, schedule
some time later in the day or the next morning.
We can’t emphasize enough how helpful it is to have
these sprints scheduled at the same time every week. The
human body is amazingly adaptable. It will quickly adjust
to the new schedule, and your brain will be focused and
clear at the same time every week.
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We

hope

you

have

enjoyed this sample of 101
Secrets to Passing Any Test.
You can purchase a full copy
of the book from:
www.amazon.com
or

connect

with

through Facebook at:
www.101sfb.com
Thanks!
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